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Self Help Debt Management Plan

Our easy to follow self help plan can help you get control of your finances by negotiating terms with
your creditors to repay your debts in full over a longer period of time.

This involves working out how much you can afford to pay your creditors each month after you have
paid for essential living costs then writing to your creditors directly to explain your circumstances and
providing them with full details of your income and expenses and other creditors.

This will help them to understand your circumstances and make them more likely to want to help.

Carefully follow the steps below filling in the attached forms as you go.

Step one

Draw up a monthly income & expenditure form (see appendix 1) to see how much money you have
left over at the end of each month.

This will show your surplus income; i.e. the amount that you can afford to pay to your creditors.

You need to include all income you receive and detail where it goes. It is important not to leave
anything out.

Step two
Prepare a list of unsecured creditors (i.e. people to whom you owe money) — see appendix 2.

Do not include priority creditors on the list as you must make arrangements to pay them in priority to
your unsecured creditors. Priority creditors include:

e secured debts — mortgages and loans against your house
e gas, electricity, water, telephone, council tax

e car finance

Add up the total amount owing to your unsecured creditors.

Step three

Calculate how much you can afford to pay each unsecured creditor each month by calculating:

Amount due to unsecured creditor

X Surplus monthly income
Total unsecured creditors (as per appendix 1)

Enter this figure as your proposed monthly payment figure on appendix 2
Repeat this process for each unsecured creditor.

Add the total monthly proposed payments up. This should total your monthly surplus income.



Example:

Creditor Account Reference Outstanding Proposed
Balance monthly
payment
1 | Barclaycard 5301234567891011 5,432.88 177.69
2 | Egg 462798765432100 2.975.22 97.31
Totals 8,408.10 275.00
e.g.
£5,432.88
—————————————— X £275 = £177.69 to pay to Barclaycard each month
£8,408.10
Step four

Prepare a letter explaining your plan to repay your debts for each of your creditors (see example at
appendix 3) inserting the relevant figures from the attached appendices.

Step five
Send the following documents to each of your creditors:

o Letter to creditor (see example at appendix 3)

Copy monthly income & expenditure statement (see appendix 1)
e Copy list of unsecured creditors and proposed monthly payments (see appendix 2)
e  Copies of your most recent:
o wage slips
0 bank statements
e Copy of any HP agreement(s)

e Any other documents which will support you income and expenditure statement.

NB: Keep copies of all these documents.

If you are unsure if this method is for you, or you have any further questions you need answering then
please call DRS on free phone 0800 169 1536 for free, no obligation debt advice. Or visit our website
at www.becomedebtfree.co.uk where a comprehensive list of answers to frequently asked questions can
be found.



http://www.becomedebtfree.co.uk/

APPENDIX 1

Details of Monthly Income & Expenditure

£ £

Basic take home pay (without overtime)
IGuaranteed Overtime ISecured Loan
INon—guaranteed Overtime IEndowment Policy
ICommissions ISecond Endowment Policy
IBonuses IRent
IPart-time work (take home pay) ICOUHC" Tax

las/oil
Spouse/Partner IEIectricity
Basic take home pay (without overtime) I\Nater
IGuaranteed Overtime ITeIephone
INon—guaranteed Overtime IMobiIe Telephone
ICommissions IHousekeeping (food/toiletries)
IBonuses ITV/Video rental
IPart-time work (take home pay) Ilnsurance (building)

Ilnsurance (contents)

ILife Insurance

ITV Licence
IDisabiIity Living Allowance IOther rental/HP
Ilncome Support I
IFamin Credit Motor Vehicle
IOther Benefits ICar finance/HP

IMotor Insurance

IRoad Tax

IFueI
INon-dependants IVehicIe Maintenance
IRented Property IAA/RAC/Green Flag etc
IChiId maintenance IOther rental/HP
IOther (please specify) I
| |Su ndry
Self-employed Educational Activities
IDraWings IOther travelling expenses

Iciothing
Total Income (A) IChi|d Care

Ichildren

IMedicaI/DentaI

ISchooI Meals

(A) lEssentiaI Payments (please specify)

Less Total Expenditure (B) I
Surplus Income (© ‘Total Exeenditure (B)




Details of Creditors & proposed Monthly Payments

APPENDIX 2

Proposed
Outstanding monthly
Creditor Account Reference Balance payment

Totals




APPENDIX 3

Example Letter to Creditor

{Your Name}
{Your Address line 1}
{Your Address line 2}
{Your Address line 3}
{Postcode}
{Name of Creditor}
{Address of Creditor line 1}
{Address of Creditor line 2}
{Address of Creditor line 3}
{Postcode}

{Date}
Dear Sirs,

Account Ref: {insert account number}

I have recently found it difficult to meet the monthly payment due on the above
account.

I would like to make an offer of a reduced payment to you and all my other creditors
whilst still maintaining a reasonable standard of living.

In support of my payment proposals | have provided the following information about
my current financial circumstances:

1) Details of my current monthly income and expenditure together with supporting
documentation.

2) A list of all my creditors, outstanding balances and proposed monthly payments.
To enable me to pay my account in full I would ask that further interest charges are
not added to my account as they outweigh the amount | can currently afford to pay

each month.

On the basis that my offer is acceptable, 1 will pay you the sum of £{insert amount}
each month until my debt is cleared.

If my financial situation changes | will of course contact you so that | may increase
my monthly payments.

I would like to thank you in anticipation of your help and co-operation in this matter.

Yours faithfully

{Your Name}
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